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MONOXEHWME
06 06paboTKe U 3aW,UTe NEPCOHANIbHbIX JaHHbIX COOCTBEHHUKOB U NoMb30BaTenem

NoMelLleHUA B MHOTOKBAPTUPHbIX fOMax

I. O6w e NONMOXKEHNS.

1.1 HacTtoswee [MonoxeHue paspabotaHo B cooTBeTcTBUM ¢ KoHcTuTyuwmeld Poccuiickoi
depepaynn. PepepanbHbIM  3aKOHOM OT  27.07.2006 r. Ne 149-®3 «O6 uHpopmauuu,
MHPOPMALUOHHBIX TEXHONOIMAX W O 3aWute wHOopmauuu». dPepepanbHbIM  3aKOHOM  OT
27.07.2006 r. Ne 152-®3 «O nepcoHanbHbIX fAaHHbIX», «lMonoXXeHnem 06 O0COBEHHOCTAX
06pab0TKM MepcoHanbHbIX AaHHbIX, «O6 yTBepXAeHUW TpeboBaHMI K 3aWuTe MNEepCOHaNbHbIX
JaHHbIX nNpu  uUX 06paboTKe B  WUHMOPMALMOHHBLIX CUCTEMAX MEPCOHANbHbIX  JaHHbIX»,
YTBEPXAEHHbIX nocTaHoBneHuem [lpaBuTenbctBa Poccuiickoih degepaunn o1 01.11.2012r. N
1119, M  WHLIMW HOPMATWMBHbLIMW aKTaMy B 061acTU  3aWlUTbl  MEPCOHaNIbHbIX  AaHHbIX,

JelcTBYOW UMM Ha TeppuTopumn Poccuiickoin degepauun.
1.2. OCHOBHbIe NOHATUA, UCNOSIb3yeMble B [10/10XXeEHNN:

- ynpaBnsiwowas KOMNaHWS - OPWAMYECKOe NWLO He3aBUCMMO OT OpraHu3alUoHHO-
npaBoBOiA opmbl, a  Takxe WHOVBUAYaNbHbINA npeanpuHMMaTtens,  ynpasastolue
MHOTOKBAapTUPHbLIM [OMOM Ha OCHOBaHWW [OroBOpPa YMpaBieHUs MHOTOKBapTUPHbIM [LOMOM,

3aK/IIOUYEHHOTO C K/INEHTOM;
- KNNEHT - TpaxgaHWH, Bna,qelou.wlﬁ npasom COOGCTBEHHOCTM Ha XXunoe noMeLWeHNE w

(wnn) ncnonb3ylWMin KOMMYHanbHble YCAYTU AN JINYHBIX, CEMEWHbIX, AOMALIHUX W WHbIX
HYXJ, He CBSiI3aHHbIX C OCYL,eCTB/NEHMEM MpPeAnpPUHUMATENbCKON [eATeNbHOCTU, CYyObeKT
NepcoHanbHbIX AaHHbIX;

- ycnyru ynpaBnsiiouieidi KOMNaHuWW - LEACTBUA yNpaBAslOLLed KOMNaHWKW NO OKasaHWio
YCNYTr W BbINOMHEHWIO PaboT MO ynpaBleHWI0, HaANeXxalwemy COAepXaHU U PEMOHTY XXWAOro
nomeleHms B MHOFOKBapTUPHOM nowme, npeAoCTaBAeHMNIO KOMMYHanbHbIX  ycayr
CO6CTBEHHMKAM MOMeLeHNA B TakoM AOME W MOMb3YHOLWMUMCA MOMeLWeHUaMM B 3TOM JOMe
amuam,  OCYLLeCTBA€HWE  WMHOW  HanpaBneHHOW Ha  AOCTMXXEHMe  Uenei  ynpasfeHUs
MHOTOKBapTUPHbIM LOMOM AeATeNbHOCTU;

- NepcoHaNnbHble fJaHHble - n6as MHPopmaums, OTHOCALLAACH MNPAMO WM KOCBEHHO K
onpefeneHHOMY UM onpegensieMomy (pusmyeckoMmy nuuy (Cy6beKTy MepCOHanbHbIX faHHbIX);

-06paboTKa MnepcoHanbHbIX AaHHbIX - N6oe fgeiicTBMe (onepauus) UAM COBOKYMHOCTb
peicTBMiA (onepaunil), COBeplIAeMbiX C WCNOAb30BaHWEM CPeACcTB aBToOMaTu3auymum wunm  6e3
MCNONb30BaHWA TakKMX CPEACTB C MepcoHanbHbIMU  AaHHbIMMW, BKAOYas cbop, 3anuche,
cucTemMaTumsaynto, HakomeHue, XpaHeHue, yTouyHeHMe (0GHOBMEHWE, W3MeHEHWe), WU3B/eYeHMUeE,
ncnonb3oBaHWe, nMepegady (pacnpocTpaHeHWe, nNpeocTaBiAeHuWe, focTyn), o6e3nnMuMBaHue,
6noKnpoBaHue, yaaneHne, YyHUUTOXEHNE MEPCOHANbHbIX faHHbIX;

- pacnpocTpaHeHMe NepcoHaNbHbIX JaHHbIX pacnpocTpaHeHWe MepCOHaNbHbIX AaHHbIX -
[eNCcTBMSA, HanpaBfieHHble Ha pPackpbiTWe TMEPCOHaNbHbIX [JaHHbIX HeOMpeAeNeHHOMY Kpyry

nmu;
- npegocrtaBnieHne nepcoHaNbHbIX AaHHbIX - lElel\/’ICTBl/IS:I, HanpaB/leHHble Ha pacKpbiTUE

NnepcoHanbHbIX AaHHbIX ONpeAeseHHOMY NULY UNW onpefeneHHOMY KPYry nuu;



- KOH(UAEHUMANbHOCTb MEePCOHalNbHbIX [AaHHbIX - 06s3aTefbHOEe A8 CO6/I0AEHUS
OMepaTopoM WAW WHLIM MOJYYMBLUUM AOCTYN K MEPCOHAaNbHBIM [aHHbIM NULOM Tpe6oBaHWUsA He
AOMNyCcKaTb WX pacnpocTpaHeHue 6e3 cornacus cy6bekTa NepcoHanbHbIX AaHHbIX, €CNU WUHOe He
npeaycMoTpeHo deaepanbHbIM 3aKOHOM;

- YHUUTOXEHWUE MepCcoHaNbHbIX faHHbIX - AENCTBUA, B pe3yNnbTaTe KOTOPbIX CTaHOBUTCA
HEBO3MOXHbIM ~ BOCCTAHOBMTb  COZEPXaHWe MepCcoHanbHbIX [AaHHbIX B  WH(OPMALMOHHOIA
CUCTEME MEPCOHaNbHbIX AaHHbIX W (MM) B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuanbHble
HOCUTENN MepCOHanbHbIX AaHHbIX.

1.3. Hactosiuee [llon0XeHWe ycTaHaBNMBAET MNOPALOK 06pPabOTKM MepCoHanbHbIX AaHHbIX
KnveHToB, AN KOTOPbIX YnNpaBnfdlowas KOMMaHWA OCYLWecTBAsAeT BeCb CMEKTP YCAyr o
[JOr0BOPY yrpasneHus.

1.4, Hactodwee TlonoxeHne 0653aTe/lbHO K WUCMNOMHEHWID BCEMU  COTPYAHUKAMMU
YnpaBnstouwerd KOMNaHWW, OMUCbIBAET OCHOBHbIE LEAW, MPUHUWUMNBLI 06paboTKM u TpeboBaHMA K
6e30MacHOCTM NEPCOHanbHbIX AaHHbIX B YNpaBAsowWed KOMnaHuu.

1.5. HacTosuiee MonoxeHne pa3paGoTaHO C LEMbIO 3allMTbl NpaB M CBOGOA 4efoBeka U
rpaXjaHuHa npu o06paGoTKe €ro MepcoHanbHbIX [aHHbIX, B TOM 4YWUCAe 3aliuTbl NpaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOM XWU3HU, TMYHYIO U CEMEeiHYIO TaiiHy.

1.6. TllepcoHanbHble faHHble o6pabaTbiBalOTCA B LUENAX WCNOJHEHWA [orosopa Mo
npefocTaBfieHU0 ycnyr no [Orosopy, OfHOW W3 CTOPOH KOTOpPOro sBnsetca  KineHT.
Ynpasnawowas KoMnaHua cobupaeT [aHHble TONbKO B 06beme, He06XOAMMOM [N LOCTUXKEHUA
yKasaHHO B nyHKTe 1.5. HacTosiwero MonoXKeHns uenu.

1.7. O6ecneyeHne 6e30MaCHOCTM U  KOH(UAEHLMANbHOCTM  MEPCOHANbHbIX  fJaHHbIX
SBNAETCS OQHUM W3 MPUOPUTETHbLIX HaNpPaBieHWli B AeATENbHOCTM Y NPaBAstolleid KOMNaHuu.

2. MpuHUMNbI ¥ Uenn 06paboTkn. CocTaB NEPCOHAbHbIX AaHHbIX.

2.1. O6paboTKa MepPCOHaNbHbLIX [aHHbIX YTMpaBnstoOWein KOMMaHUel OCYL|ecTBASETCA Ha
OCHOBE MPUHLUMOB:

- 00paboTKa MepcoHabHbIX AaHHbIX KAWEHTOB OCYLECTBASETCA WCKAOYUTENbHO AN
obecneyeHus cob6nOeHNs (efepanbHbIX 3aKOHOB U WHbIX HOPMATMBHbIX MPaBOBbIX aKTOB,
COOTBETCTBMA LensM, 3apaHee OnpeAeneHHbIM W  3adBfeHHbIM Npu cbope MepCOHaNbHbIX
BaHHbIX;

- 06bem u copepxaHue o6pabaTbiBaeMbiX MEPCOHaNbHbIX fAaHHbIX Cy6bLEKTOB, CMOCO6bLI
06paboTKm NnepcoHanbHbIX AaHHbIX COOTBETCTBYIOT TpeboBaHMAM thenepanbHoOro
3aKOHOJaTeNbCTBa, a TakXke APYrMM HOPMAaTMBHBIM akKTaM W UensaM 06paboTKM MepcoHabHbIX
AaHHbIX. He pgonyckaeTca 06paboTka MepCOoHanbHbIX fAaHHbIX, M3BbITOYHbLIX MO OTHOLUEHUH K
Lensam, 3asB/ieHHbIM Mpu c6ope NepcoHanbHbIX AaHHbIX;

- MNepcoHanbHble faHHble YnpaBnswolas KoOMMaHWs MonyvaeT To/bKO y camoro KnueHTa
n B defepanbHoil cnyxb6e rocyfapCTBeHHONW perucTpaynn, kKagacTpa u kaptorpaduu (ganee -
PocpeecTp);

- npun o06paboTKe MNepCcoHanbHbIX [daHHbIX 06ecneyYnBaeTcsl TOYHOCTb MePCOHabHbIX
JaHHbIX, WX AOCTAaTOYHOCTb, @ B HEOOXOAMMbIX CAy4yasaX akTyasbHOCTb MO OTHOLEHWUIO K Lensm
06pabO0TKM NepCcoHanbHbIX faHHbIX.

YnpaBnawowein KoMNaHWed MNpPUHMMAKOTCA  HEOOXOAMMbIE  Mepbl MO  YHUYTOXEHUHO
(ypaneHuto) nMbo YTOUYHEHMIO HEMOHbLIX UIW HETOUYHbLIX AaHHbIX.

2.2. O6pab6oTka MepcoOHaNbHbIX AaHHbIX CYOGbEKTOB MepCOHaNbHbIX [AaHHbIX MPOBOAUTCS



Ynpasnsiolleii KOMNaHWeid C Lenblo WCMOMHEHWS [OTOBOPHbIX U MHbIX TPaX[AaHCKO-MPaBOBbIX
OTHOLLUEHWIA NpPU OCYLLECTBNEHUN YNpaBnsiolleid KoMNaHuell X03AACTBEHHOW AesTenbHOCTH,
MOBbILLEHUS OMEePaTUBHOCTU U KauecTBa 06CNyXnBaHWA KNeHTOB.

2.3. Ynpaensawuieli KomnaHueli o06pabaTbiBaloTCs CreAytoliMe KaTeropum mnepcoHanbHbIX
JaHHbIX:

(haMunus, ums, oT4ecTBO, Mo, AaTa U MECTO POXK/EHUS;

aflpec perucTpaLum no MecTy XUTeNbCTBa M aapec PakTUYECKOro NpoXKMBaHus:

Cepus M HOMepP OCHOBHOTO [IOKYMEHTa, Y/AOCTOBEPAIOLIEr0 /IMYHOCTb, CBeAEeHMS O pJate
BbljauM YKa3aHHOTO AOKYMEHTa W BblaBLLIEM €ro opraHe;

CBEJiEHUs O perucTpauun npaBa COGCTBEHHOCTVW B EAMHOM rocy[apCTBEHHOM peecTpa mnpas
Ha HeBWXWMMOE WMYLLECTBO (MHOM YMONHOMOYEHHOM OpraHe), a paBHO O WMHbIX MNpaBax Ha
MoNb3oBaHWe MOMelleHMeM, B TOM 4WC/e O €ero nAolWaaW, KOoMM4YecTBe MNPOXMUBAKOLLNX,
3aperncTpupoBaHHbLIX U BPEMEHHO MPeGbIBatoLLMX;

MHble MepCcoHa/bHblE AaHHbIE, KOTOpble Heo6xoaumbl OnepaTopy Ans WCMOMHEHMS [OroBopa
yrpaB/eHus.

3. YcnoBusa 06paboTKum.

J. 1. Mopsigok paboTbl C MepcoHanbHbIMWM - AaHHbIMM  KNWEHTOB B YNpaBnstoLlei
KOMMaHUN pernamMmeHTMpOBaH AeicTBYIOWMM  3aKOHOAaTe/lbCTBOM  Poccuiickoii  depepauun,

BHYTPEHHUMM [JOKYMEHTaMW YNpaBnsioWeh KOMMaHUM U OCYLLEecTBNsSeTCs C CO6M0AeHneM
CTPOro onpeAeneHHbIX NPaBua U YCIOBWIA.

3.2. OG6paboTKa NepcoHanbHbIX AaHHbIX B YNpaBnsiolleli KOMMaHUM OCYLLECTBNSETCS
nyTem c6opa, 3anucy, CUCTEMAaTU3auuW, HAKOM/EHWS, XpaHeHUs, YTOYHeHUs (06HOBNEHMS,
W3MEHEHUS), W3B/IEYEHWUS, WCMONb30BaHMsA, nepefaun  (pPacnpocTpaHeHWs, MpPeAoCcTaB/ieHus,
AocTyna), 06e31M4YMBaHMS, OGNOKMPOBAHWS, YAANEHWUs, YHWUTOXEHMS MEepPCOHAaNbHbIX AaHHbIX
NCKNIOUNTENbHO Ans  o6ecneyeHns COGMIOAEHUS (hefepanbHOr0 3aKOHOAATeNbCTBA U MHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, COOTBETCTBMS LENAM, 3apaHee OMNpefefieHHbIM W 3asBfIEHHbIM
npu cbope nNepcoHaNbHbIX faHHbIX, Yy4yeTa Pe3ynbTaTOB BbIMOJHEHWUS [AOTOBOPHbLIX W  WHbIX
rpaXaHCKO-NpPaBOBbIX 00513aTeNbCTB  C CYOBEKTOM  MEepCOHaNbHbIX  AaHHbIX. [py  3TOM

NCNOMb3yeTcs  CMelaHHblA  (aBTOMATU3MPOBAHHbLIA M HeaBTOMAaTM3MPOBaHHbIN)  CNOCO6
06paboTKM NepcoHanbHbIX AaHHbIX.

3.3. O6paboTka MepPCOHaNbHbIX [aHHbIX OCYleCcTBAseTcA ¢ cornacus KnveHTa Ha

06paboTKy ero nepcoHa/bHbIX AaHHbIX, 328 WCK/OYEHWEM CnyyaeB, NpefyCMOTPEHHbIX M. 3.4.
HacToALero MNonoxeHus.

3.4. B cnydyae nonydveHus YNpaBnsloLWE KOMNaHueld MepcoHanbHbIX  [JaHHbIX U3
0611e0CTYMHbIX UCTOUHMKOB, B TOM Yuncie M3 PocpeecTpa. cornacue KnueHTa He TpebyeTcs.

3.5. YnpaBndwoolaas  KomMnaHWa  He  OCYLLECTBAAET  TpaHCrpaHWYHyw  nepepadvy
nepcoHasbHbIX faHHbIX KNneHToB.

3.6. CpoKu XpaHeHWUs [OKYMEHTOB, COfEpXalyux MepcoHasbHble AaHHble CYO6bEKTOB.
OMnpefiensaoTcs B COOTBETCTBMM CO CPOKOM [eiCTBUS [0roBopa C CY6beKTOM MNEePCOHaNIbHbIX
AaHHbIX, PefepanbHbiM 3akoHOM P® «O6 apxvBHOM fene B Poccuiickoin depepauymm» Ne 125-
®3 ot 22.10.2004 r., CpPOKOM WCKOBOW [aBHOCTW, a TakKXe WHbIMW TpeboBaHUAMM
3aKoHogarensctea P®. 10 MCTEYEHUW CPOKOB XpaHeHUS TakKWX [AOKYMEHTOB OHW rnofgnexar
YHUUTOXEHUIO.

3.7. C uenbio 3aliuThl NEPCOHaNbHbIX AaHHbIX MNpU MX 06paboTKe B MHEHOPMALMOHHbIX



cucteMax nepcoHasbHbIX AaHHbIX OT HenpaBoOMEpPHOro wnn cnyanHoro aoctyna K HUM.
YHUYTOXEHNA. N3MEHEHNA, 61'IOKMDOB&HVIFI, KONnpoBaHwuA, npeaocTaB/ieHNA,
pacnpocTpaHeEHNA, a TakKXe OT WHbIX HENPaBOMEPHbIX ,quICTBMVI C HUMM yﬂpaBﬂH}OU.I,EVI
KOMMaHuel NMPUMEHAKTCA OpraHn3auMOHHbIe N TeEXHUYECKNE Mepbl.

3.8. IeHepanbHbIi  gupekTop OOO «OTKpbITUE» YTBEPXAAEeT TepeyeHb COTPYAHWKOB
YnpasnawoLein KoMnaHun, UMeLWwmnx 4OCTYN K NePCOHa/IbHbIM JaHHbIM KMeHTOB.

3.9. T[lepcoHanbHble JAaHHble Ha OYMaXHbIX HOCUTENSX XPaHATCS B CAYXeBHbIX
MOMELLEHMSAX YNpPaBNslOWeEA KOMMaHWM B YCNOBWSX, WCKIIOYAlOWMX O3HAKOM/IEHME /UL, He
MMEILLMX foMycKa K paBoTe ¢ MEPCOHaNbHLIMU AaHHbIMU KnneHTa.

3.10. lMepcoHanbHble AaHHble KANMEHTOB XpaHATCA B 3M1eKTPOHHOM BWAE B NIOKa/bHOM
KOMMbIOTEPHOW CeTM YNpaBAsloWeid KOMMaHWM, B 3MeKTPOHHbIX Mankax W (ainax B
MepcoHaslbHbIX KOMMbKOTEpPaxX COTPYAHWKOB, AONYLIEHHbIX K 06paboTKe MEpPCOHaNbHbIX AaHHbIX
KNneHTOB © 3aliMLLEHHbIX WHAMBMAYaNbHbIM MaponeM. PasrnaweHue napons fpoctyna K
nepcoHanbHOMY KOMMbIOTEPY COTPYAHMKA YNpaBAstoLleii KOMNaHUW He JOoNyCcKaeTcs.

4.  OCHOBHbIe MEpPONPUATMSA N0 0becrneveHUo 6e30NacHOCTU 06paboTKM
NnepcoHasbHbIX AaHHbIX.

4.1. YnpaBnsawowas KomnaHus o6si3aHa npu 06paboTKe MepCOHa/bHbIX AaHHbIX K/MEHTOB
NMPUHUMATbL HEOB6XOAVMMbIE OPraHuW3aLMOHHble W TEXHUYECKME Mepbl ANs 3alUTbl MEPCOHa/bHbIX
OaHHBIX 0T  HECAaHKLMOHMPOBAHHOIO WAM  CAy4YaliHOro AocTyna K HWUM, YHUUTOXEHMS,
M3MeHeHWs, 6MOKMPOBaHNS, KOMUPOBAHMWS, PACNPOCTPAHEHUSI MEPCOHAbHBIX [AaHHbIX, a TatoKe

OT WUHbIX HEMPABOMEPHbIX AeiCTBUIA.

4.2. Ans 3hheKTUBHOM 3alUTbl NEPCOHA/bHbIX AaHHbIX KNMEHTOB HEO6X0AMMO:

4.2.1. cob6nogatb MOPSAOK TMOMYYeHUs, YyyeTa U XpaHeHWs MNepcoHaNbHbIX AaHHbIX

KnneHToB;

4.2.2. NPUMEHATL TEXHUYECKME CPeACTBa OXPaHbl, CUTHANU3aLNK,

42 3 3aK/MOUYUTb CO BCEMM COTPYAHMKAMM, CBA3aHHbIMW C MOMy4YeHWEeM, 06paboTKol wu
3alMTON MepcoHanbHbIX fAaHHbIX KnueHTta. CornalweHve 0 HepasrfialleHUun MepcoHanbHbIX
LaHHbIX KnneHTa;

4 24 npuBnekatb K AWCLUMMHAPHOW OTBETCTBEHHOCTM COTPYAHWKOB, BWHOBHbLIX B
HapywWweHU HOPM, PeryaupyloLlux noayyeHne, o6paboTKy W 3aluTy MepPCOHAaNbHbIX AaHHbIX

KnneHTa.

43 Jonyck K nMepcoHanbHbIM  faHHbIM  KAMEHTOB COTPYAHMKOB  YNpaBnstollei
KOMMaHnK, He MMeKLWmnX Hagiexaumm obpasom oopMIEHHOro 4OCTyna, 3anpeLaeTcs.

4 4 [OKyMeHTbl, cofepxawme rnepcoHanbHble fAaHHble K/AWEHTOB, XpaHATCcA B
NMOMeLLeHNAX YnpaBastoLlein KomnaHuu, obecrneymBatolmMx 3alUTy OT HeCaHKLMOHUPOBAHHOIO
gocrtyna.

4.5. 3awmTa AocTyna K 3M1eKTPOHHbIM 6asaM [aHHbIX, COAepXal WM MNepcoHasbHble

JaHHble KnneHTOB, obecneynBaeTcs:

- uncnosb3oBaHnem NNLEH3NOHHbIX nporpaMMHbIX npoAyKToB, npepoTepaliaroLLnx



HECAHKLMOHWPOBaHHbI AOCTYN TPETbUX MWL K MEPCOHaNbHbIM AaHHbIM KNneHTOB.

- cucTemoli naponeil. [Maponu  ycTaHaBAMBAKOTCA CUCTEMHbIM  aAMUHUCTPATOPOM M1
coobuwalTcs MHAMBUAYANbHO COTPYAHMKaM, WMEKLWMM [OCTYN K MepCOoHanbHbIM [aHHbIM
KnueHTOB.

4.6. KonupoBatb W pfenaTb BbIMUCKA MepcoHanbHbIX fdaHHbIX KnveHTa paspeluaercs
NCK/TIOYNTENBHO B CNYXXEOHbIX LeNfx ¢ MMCbMEHHOT0 paspeLleHns pyKoBOAUTENS.

5. MopsaAoK NpefocTaBfeHUss UHPOPMALMK, COAEPIKALLEel NepCOHasbHbIE JaHHBbIE.

5.1. Mpun o6palleHnn cy6bekTa NepcoHaNnbHbIX AaHHbIX (Bnafgenbua sTWX fJaHHbIX WU ero
3aKOHHOTO MpeAcTaBuTeNs) WM MOMyuYeHWM 3anpoca Ynpasnswoullas KomnaHus 6e3B03Me3fHO
npegocTaBnseT B TedeHue 30 fAHeli c AaTbl MOMY4YeHUs 3anpoca MM 06pPalleHWs NepCoHabHbIe
OaHHble, OTHOCSAWIMECS K CYBbeKTY  MepCoHa/bHbIX [laHHbIX, B [AOCTYMHON  dopMe,
MCK/loYatoLeil npefocTaBfeHne NepcoHaNbHbIX AaHHbIX, OTHOCAWMXCA K APYTUM CyGbekTam
MepPCcoHaNbHbIX AaHHbIX.

5.2 CTOpOHHME opraHuMsayMn MMeKT npaBo A[OCTyna K MNepcoHajibHbIM  AaHHbIM
Cy6bEKTOB  MNEPCOHaNbHbIX  fAaHHbIX  TONbKO, €CNM  OHW  HajeneHbl  Heo6XOAUMbIMYU
MOMHOMOYMAMU B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoir degepauyun, nmb6o Ha
OCHOBaHMM [OrOBOPOB C YMNpaBAsilOWein KOMMNaHWel, 3ak/YEHHbIX B CBA3M C TpeboBaHUAMMU
3aKoHofaTenbCcTBa Poccuiickoli degepaunu.

OcHOoBaHMeM [N COTPYAHMKA YNpaBnawllein KOMMaHUM B Lensax npefocTaBneHus
MH(OpMaLnMM 0 MNepcoHanbHbIX AaHHbIX CYBBLEKTOB CAYXWT pe30nouus AUPeKTopa opraHusauuun
Ha COOTBETCTBYHOLWEM 3anpoce nM60 ((aKT noAanucaHus  cornaweHus  (gorosopa) 06
UH(OPMaLLMOHHOM 06MEHE.

B cornaweHne (goroeBop) 06 MHGOPMAUMOHHOM O0OMEHe BK/OYAETCA YCM0BME O
HepasrnalweHWnM CBefeHWI, COCTaBAAWMX MNepcoHaNbHble [AaHHble CYyObEKTOB, a Takxke
cnyxebHO uWHGpopMaLmM, cTaBllell W3BECTHOM B XOf4e BbIMOMHeHMs paboT, ecan Ans  wx
BbINONHEHNA MPEeAyCMOTPEHO UCMONb30BaAHNE TaKUX CBEAEHWIA.

5.3. Tlpu nepefaye MepPCOHaNbHbIX AaHHbIX CYObeKTOB YMpaBnawlwas KoOMMaHus W
YMNOSHOMOYEHHbIE MM JO/DKHOCTHbIE nLa cobnofatoT cnegyoLne TpeboBaHus:

- He CcOO06LAOT MNepcoHanbHble AaHHble TPeTbeli CTOpoHe 6e3 MUCbMEHHOTO COrfacus
Cy6beKTa, 3a WCK/OYEHWEeM C/lyyaeB, KOFAa 3TO Heo6XoAMMO B Lensx npeaynpexzaeHus
Yyrpo3bl >KU3HU W 300POBbI0 Cy6bekTa, a TakXKe B C/yuyasX, YCTaHOBMEHHbIX (edepanbHbIM

3aKOHOAaTE/IbCTBOM;
- HE COO6LIJ,a}OT MHqupmaumm TPETbUM NUaM O pasMepe 3af0/DKEHHOCTU KnueHTa.

- npegynpexpgatrT NWUL. nony4darowmux rMepcoHasbHble AaHHble, O TOM, 4YTO 3TWU [AaHHble
MOTYT OblTb UCMOMNb30BaHbl TONLKO B LENAX, 419 KOTOPbLIX OHU COOOLLEHbI, 1 TPeBYKT OT 3TUX NinL,
.,C .- COﬁJ‘IIOAEHI/IFI 3Toro y— SP D LD LD «Fenn, >« » —

(hefepanbHbIM 3aKOHOAATENbCTBOM;
- He OTBeYalT Ha BOMPOChl, CB3aHHbIE C MPEAOCTAaB/EHWEM MEepPCOHANbHOW WH(opMaLMH.

N06bIM TPeTbUM NMLAaM 6e3 3aKOHHbIX OCHOBaHMI (MMCbMEHHOTO Yanpaca). L
BEeAYT YyueT nMepejaynM MepcoHabHbIX [AaHHbIX CYyObeKTOB Yy
KoMnaHuio 3anpocam CyO6beKToB.

6. O6A3aHHOCTU yNpaBAsoOLLE KOMNaHWUN.

6.1. ¥Ynpasnstouias KomnaHusa obs3saHa:



6.1.1. OcyuiecTBnaTb 06paGoTKy MepPcoHaNbHbIX [AaHHbIX KAMEHTOB WCKIIOUYNTENLHO B
LlensxX 0KasaHMs 3aKOHHbIX ycnyr KnueHTam.

6.1.2. MonyyaTb NepcoHaNnbHble AaHHble KnueHTa HEenocpeACcTBEHHO Y HEro camoro v us
PocpeecTpa. Ecnu nepcoHanbHble faHHble KavMeHTa BO3MOXHO MOMYYUTb TONMbKO Y TpeTbei
CTOPOHbI, TO KnMeHT fo/mkeH 6biTb YyBeAOMSIeH 06 3TOM 3apaHee W OT HEro [J0/MKHO 6biTh
MoNy4eHo nUCbMeHHOe cornacve. COTPYAHUKU YnNpaBnsiouleii KOMNaHUW AO/KHbI COOBLLUTH
KnumeHTam o0 Uensx npeanonaraemMblX WCTOYHMKAX W crlocoGax MoMydYeHUs MepcoHabHbIX
[aHHbIX, a TakKXKe 0 XxapakTepe MoAfeXalux MOoNyYeHUI0 NepCoHaNbHbIX [aHHbIX U
nocneAcTBUAX 0TKa3a KNMeHTa faTb MMCbMEHHOE COrfiacle Ha UX MonyyeHue.

6.1.3. He nonyyaTb M He obpabaTbiBaTb MepCOHa/bHbIE JaHHble KnmeHTa O ero pacoBoii,
HauMOHaNbHOW MPUHAANEXHOCTU, MNOAUTUYECKUX B3rNA4ax, PeAUrnosHbIX WM QUIoCopCKNX

y6eXAeHnsX,  COCTOSHWW  3[0POBbS,  WHTUMHOWA  XKW3HM, 32  WUCK/OYEHMEM  Clyuyaes,
MpPeayCMOTPEHHbBIX 3aKOHOM.

6.1.4. MpepocTaBnATb AOCTYN K CBOMM MNEPCOHanbHbIM  AaHHbIM  KnneHTy uam  ero
3aKOHHOMY TMpeAcTaBUTeNt0 npu obpaweHnn nubo npum MOAyYeHUW 3anpoca, CofepKallero
HOMEpP OCHOBHOIO [AOKYMEHTa, Y[AOCTOBEPSIOLLEr0 /IMYHOCTL KnMeHTa MAM  ero  3aKOHHOro
npefcTaBUTeNs, CBEAEHMS O JaTe BblAayM YKa3aHHOT0 [OKYMEHTa W BbiJaBLUEM €ro OpraHe W
COOCTBEHHOPYYHYO nognuck KnuveHTa man ero 3aKOHHOro npeacTaBuTensi. 3anpoc MOXeT ObiTb
HanpaB/ieH B 3NEKTPOHHOM dopMe W MNOANUCAH 3MEKTPOHHON UMKDPOBOA MNOANUCLID B
COOTBETCTBMM C 3aKoHOZaTenbcTBOM  Poccuiickoit  ®degepauyuun. CBeaeHWs 0 Haanyuu
NepcoHanbHbIX AaHHbIX AOMXKHbI ObiTb NpPeAocTaBneHbl KAWeHTy B AOCTYMNHOW (pOpMe W B HUX

He [OOJ/DKHbl coAep)XaTbCA MepCOHa/ibHble AaHHbIE, OTHOCAWKMECA K ApPYyrum Cy6'beKTaM
MNepCcoHasbHbIX AaHHbIX.

6.1.5. OrpaHnunTb npaBo KnaueHTa Ha AOCTYN K CBOMM MePCOHaNIbHbIM faHHbIM, ec/n
npefocTaB/ieHWe MepCcoHaNbHbIX [JAHHbIX HapyllaeT KOHCTUTYLMOHHbIe TMpaBa W CBO6OAbI
OPYTUX NNLL.

6.1.6. O6ecneunTb xXpaHeHWe U  3aWUTYy MNepcoHanbHbIX  faHHbIX  KniveHTa o7
HEMnpPaBOMEPHOr0 X UCMOJIb30BaHUA UMK YTPaThI.

6.1.7. B cnydae BbISIBNEHMS HEAOCTOBEPHbLIX MEPCOHANbHbIX AAHHbLIX WAW HENpPaBOMEPHbIX
LeicTBUiA ¢ HAMKU onepaTopa Npu 06palleHnn MK MNo 3anpocy Cy6beKTa MepcoHanbHbIX AaHHbIX
WM ero 3aKOHHOTO MNpeAcTaBUTeNs NMG0 YNOAHOMOYEHHOTO OpraHa Mo 3auiuTe npaB Cy6bLEKTOB
MepcoHaNbHbIX AaHHbIX onepaTop 0653aH OCYLECTBUTL 6MIO0KMPOBAHWE MNEePCOHANbHbLIX [aHHbIX,
OTHOCALMXCA K COOTBETCTBYIOLLEMY CYObeKTY MepCOHaNbHbIX [aHHbIX, C MOMEHTa TaKoro
06pallleHns UM NoNyYeHUs Takoro 3anpoca Ha Nepuo/ NPoBePKU.

6.1.8. B cnyyae noaTteepxaeHuMsa akTa HeAOCTOBEPHOCTM  MEPCOHaNbHbIX  [JaHHbIX
onepaTtop Ha OCHOBaHWW AOKYMEHTOB, MPEeACTaBAEHHbIX CyObLEKTOM MEPCOHANbHbIX AAHHbIX WK
ero 3aKOHHbIM npeAcTaBuUTeNeM NM60 YMOAHOMOYEHHLIM OpraHOM Mo 3awuTe MNpaB CyObLEKTOB
NepCoHaNbHbIX AaHHbIX, WUAW WHbIX HEOOGXOAUMbIX [OKYMEHTOB 00653aH YTOUHWUTbL MEpPCOHaNbHbIe
JaHHble U CHATb UX 6/10KMpPOBaHMeE.

6.1.9. B cnyuae BbiSBEHWS HENPaBOMEPHbIX AEWCTBUIA C MepcoHaNbHbIMKU  faHHbIMU
onepaTop B CPOK, He NpeBbilalouuii Tpex pa6oumx [AHeli ¢ faTbl TAKOro BbISBAEHWUs, 06s13aH
YCTPaHUTb [AONYLiIEHHble HapylweHWs. B cnyyae HEBO3MOXHOCTU YCTPaHEHUS [AOMNYLLEHHbIX
HapylleHUii omepaTtop B CPOK, He MpeBblAlOWMNA Tpex pabounx f[HEW ¢ faTbl BbISBNEHUS
HeNnpaBOMepPHOCTU AeWCTBUI C NEpCOHanbHbIMW AaHHbIMW, 0653aH YHUUTOXWUTb MEpPCOHasbHbIe
AaHHble. O6 ycCTpaHeHWM [OMNYLEHHbIX HapyleHWidi wuaM 06 YHUUTOXKEHUU MEpPCOHabHbIX



JaHHbIX orepaTop 06si3aH YBeAOMWTb Cy6beKTa MepCOHasIbHbIX fAaHHbIX WM OF0 3aKOHHOrOo
NpeAcTaBUTENs, a B C/lydae, ecnn obpalleHne wan 3anpoc Obiny Hanpas/eHbl YNOTHOMOYEHHbIM
OpraHoM o WUKTe MpaB cy6beKTOB NEPCOHA/bHbLIX AaHHBIX, FaKXke YKasaHHbI opraH.

M 10 B cn>uac AocTuXKeHMe Lenu o6paboTKM MepCoHabHbIX AaHHbIX onepaTop 06s3aH
He3aMeA/UTeNbHO  MpPeKpaTuTb  06paboTKy — MEepPCOHaNbHbIX  AaHHbIX W YHUYTOXUTb
COOTBETCTB>IOLINC MEPCOHa/bHbIe [aHHble B CPOK, He TMpPeBbILIAKWMIA Tpex paboumx Hein c
naTbl AOCTUXKEHUS nenu 0o6paboTKM NepcoHaNbHbIX [aHHbIX, €ClM WHOE He MpeaycMOTPEHo
(hesepaTbHbIMH 3aKOHamMW, W \BefJoMUTb 06 3TOM CY6beKTa MepcoHasbHbIX faHHbLIX WM €ero
3aKOHHOTO NpeAcTaBuUTens, a B CAyyae, ecnM o6GpalleHWe WM 3anpoc  6biM  HampaBfeHb

>M0.JIHOMOYEHHbIM OpraHoM MO 3awuTe MpaB CyObEKTOB MEPCOHaNbHbIX [aHHbIX, TaKxke
>Xa3aHHbIN opraH

7. MNMpaBa KnuneHTa.

7.1 KnneHT vMeeT MpaBo Ha:

Joctyn K uHdopmaumm o camMom cebe, B TOM uucne cofepxalien uHpopmauuto
NoATBEPXAEHUS (hakTa 06pabOTKM MepCoHabHbIX AaHHbIX, a TakKXe Lenb TaKoli 06paboTKMu:
cnocobbl 06paboTKM  MEpPCOHaNbHbIX  AaHHbIX, MPUMEHseMble  YMpaBAsAoLLed  KOMNaHWe:
CBEAEHNA O fMuax, KOTOpble MMEKT AOCTYN K MEePCOHaIbHbIM [aHHbIM WAM KOTOPbIM MOXET
6bITb NpeAaocTaBNeH TakKoW [AOCTyMn: MepedeHb 06pabaTbiBaeMblX MEPCOHANbHbLIX [AaHHbIX W
MCTOYHMK WX MOMYYeHUs, CPOKM 06paboTKM MNepcoHaNbHbIX [aHHbIX, B TOM YMUCME CPOKU WX
XpaHeHWs CBefEeHUA O TOM. Kakue topuaunyeckue nocneactsus ana KnveHTa MOXET MoOB/eYb 3a
coboii 06paboTKa ero NepcoHasnbHbIX JaHHbIX:

- onpegeneHune opMm 1 cnocoboB 06paboTKM ero NepcoHasbHbIX AaHHbIX:

* orpaHuyeHune cnoco6oB 1 opm 06paboTKM NePCOHabHbIX AaHHbIX;

*3anpeT Ha pacnpocTpaHeHWe MepcoHabHbIX faHHbIX 6e3 ero cornacus;

- U3MEHEHWE, YTOYHEHMNE, YHUUTOXEHME UH(OPMAL MM O CamOM Cebe;

- 06)afioBaHMe  HeMpaBOMEPHbIX  AeACTBMIA  wam  Ge3geiicTBniA no  ob6paboTke
MepcoHa/IbHbIX AaHHbIX W COOTBETCTBYHOLLYIO KOMMEHCALMIO B CyAe6HOM MOPSAKE;

- UHble NpaBa, NPefyCcMOTPEHHbIe 3aKOHOM.

8. KOHdJVI,CI,eHLI,I/IaI'IbHOCTb nepcoHa/IbHbIX AaHHbIX KnuneHToB.
81 CBEAGHMH 0 NepPCOoHaNbHbIX AaHHbIX KNWEHTOB, ABNAKOTCA KOHqI)I/I,Cl'e‘HU,I/IaI'IbeIMI/I.

8.2. Ynpaenawuias KomMnaHusi obecrneymBaeT  KOHMUAEHLWANbHOCTb  MepPCOHaNbHbIX
[JaHHbIX M 06513aHa He [JONYycKaTb WX pacnpocTpaHeHUs TpeTbuUM nuuom 6e3 cornacusa KnuveHToB
NM60 HaMUUS MHOTO 3aKOHHOTO0 OCHOBaHMA

8 3. Jlvua, vMelowWMe JOCTYN K MEPCOHabHbIM AaHHbIM KineHToB, 06s3aHbl co6/10AaTh
PEXNUM  KOH(MWAEHUMANbHOCTA, OHU  [JO/MKHbI  BbiTb  MPeAynpeXaeHbl 0  Heo6X0AMMOCTM
COG/MIOJEHUS PEXMMA CEKPETHOCTU. B CBA3M C peXMMOM KOH(MAEHLMANBHOCTM WH(OopMaLum
nepcoHanbHoro  xapaKiepa  AO/MKHbI npeAycMaTpuBaThCs COOTBETCTBYHOLLME Mepbl
6e30MacHOCTU [ 3aWWUTbl AaHHbIX OT CAY4yaliHOro WAM HECaHKLUMOHWPOBAHHOTO YHWUUTOXEHUS,
OT c/y4aiiHOW yTpaTbl, OT HECAHKLUMOHMPOBAHHOFO [OCTyNa K HWAM, W3MEHEHWUs WM
pacnpocTpaHeHus.

8.4. Bce mepbl KOHGMAeHUManbHOCTU npu cbope, 06pabome M XpaHEHMM MEPCOHasbHbIX
faHHbIX KNMEHTOB pacnpocTpaHsTCA Ha BCe HOCUTENM WMH(OpMaLuM, Kak Ha GyMaxKHble, Tak U

Ha aBTOMaTun3npoBaHHbLIE.

8.5. Pexum KOH(*)I/I,CI,EHLI,VIa}'IbHOCTVI nepCcoHa/lbHbIX  AaHHbIX CHUMAETCA B C/ny4ae



06e3nnunMBaHNA UM  BKAKOYEHUS UX B 06LU,E,EI,0CTyI'IHbIe MCTOYHUKN MNepCOoHaNlbHbIX AaHHbIX
ecnn nHoe He onpeaneneHo 3aKOHOM.

9. OTBETCTBEHHOCTb 3a HapyLlleHne TPeboBaHW, PerynmpyoLWwmnux noayyeHue,
06paboTKYy M XpaHeHUe NepcoHaNbHbIX fJaHHbIX.

9.1. [onXHOCTHble nuua YnpaBnsawlieid KomnaHuu, o6pabaTbiBatOLiMe MepcoHanbHbie
faHHble, HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C [elCTBYHOLWMM 3aKOHOAATe/NIbCTBOM
Poccuiickoll depepauny 3a HapyLlleHMe pexuma 3awuTbl, 06paboTKM M nNopsjgka MCNonb30BaHWUA
3TOW MHGopMaL K.

9.2. /lnya, BWHOBHble B HapyLeHWW HOPM, PEFYAUPYOLWNX MONydYeHWe, 06paboTKy W
3awunTy MepCcoHaNbHbIX  AaHHbIX, HecyT  AUCUUMNAMHAPHYH, rpaXkAaHCKO-NpaBoBYHo,
agMWHUCTPATMBHYO WM YTrOMIOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C [AENCTBYHOLW UM
3aKoHOJaTenbLcTBOM Poccuiickoin degepaymm.

10. 3aKH0UYUTENbHBbIE MOSTOXEHUSA.

10.1. Hactoswee lofoXKeHWe BCTYMaeT B CUAY C MOMEHTA €e YTBEPXAEHUA TeHepasibHbIM
AVPEKTOPOM Y NpaBfstoLLeil KOMIaHUN.

10.2. HacTtosauwee [lonoXeHue nNOANEXUT KOPPEKTUPOBKE B  C/lyvyae M3MEHeHUs
3aKoHopjaTenbcTBa Poccuitickoii  Pefepauumn, perynvpylwmnx OpraHoB B 06/1acTu  3aWuUThl
MepCcoHanbHbIX AaHHbIX, BHYTPEHHUX LOKYMEHTOB YNpaBasioliei KoMnaHuu B 061acTu 3awuTbl
KOH(MaeHUnanbHoOW wHpopmaymm. [lpu  BHECEHWM U3MeHeHWIA B 3arofioBke [MonoxeHus
YyKa3blBaeTCs HOMep BepcuMM W faTa Mnoc/refHero O06HOBNeHWs pefakuun. HoBas pefakuus
MonoxeHns BCTYNaeT B CUIYy C MOMEHTa e€e YTBePXAEHWS TeHepasibHbIM  LUPEKTOPOM
YnpaBnawoLiein KOMNaHWM 1 pasMeLleHns Ha caiiTe Y npaBnstoLwein KomnaHmm,

10.3. B cnyuyae M3MeHeHMs 3aKoHofaTenbCTBa Poccuiickoit ®efepaunn B 061acTy
3alMTbl  MEPCOHAaNbHbIX [AaHHbIX, HOPMbl [1OMIOXKEHNs, MPOTMBOpEYallMe 3aKOHOAATENbCTBY,
He NPUMEHSAIOTCS 0 NPUBEAEHUSA UX B COOTBETCTBMUE.

10.4. [eictBytowas pegakuus T[lonoxeHns XpaHutcs Mo agpecy: Tynbckas 06n.. T.
AnekcuH, yn. CepagmmoBuya, a. 3 ogp. 7.
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O6uecTBa C OrpaHMYEHHOM 0TBETCTBEHHOCTbIO «OTKpbITUE» (YNpaBasioLeii KoMNnaHnun) B
OTHOLWeEeHUN 06paboTKN 1 obecredeHUs 6e30MacCHOCTN NEPCOHaNIbHbIX AaHHbIX

1. O6wmne NONOXKEHUS.

1.1. Hactosiwas [Monutmka B OTHOWeEHUM 06pabOTKM MNepcoHanbHbIX [faHHbIX (fanee -
Monutnka) pAelicTByeT B OTHOWEHWM BCEX MePCOHaNbHbIX [aHHbIX, KOTOpPble YnpaBastoLw,as
KomMnaHus MOXeT NnonyuymTb OT Cy6beKkTa MepcoHaNibHbIX fAaHHbIX, COCTOAWero ¢ KaneHToM,
perynmpyembiX TpyAOBbIM 3aKOHOAATeNbCTBOM, (ganee - PaboTHMK) uaM  oOT cybbekTa
NepPCoHaNbHbIX faHHbIX - (YM3UYECKOro finua, COCTOAWEro B LOrOBOPHbIX W WMHbIX FPaXKAaHCKO-
NpaBOBbIX OTHOWeHNAX ¢ KomnaHweli, (ganee - KnueHr).

1.2. Uenblo HacToswen T[MonnTuknm aBnseTca cobnwogeHne npaB Cy6bEKTOB MNEPCOHaNbHbIX
JaHHbIX Mpy 06paboTKe UX NEPCOHaNbHbLIX AaHHbIX B Y NpaBastowein KomnaHun.,

1.3. HacTtosiwas lMonutuka paspabotaHa B cooTBeTcTBMUM C KoHCcTuTyumein PP, depgepanbHbiM
3aKOHOM 0T 27.07.2006 r. Ne 149-9®3 «O6 uH®hopmauuu, MHHOOPMALUOHHBLIX TEXHOIOTUAX U O
3alWmTe MHGopmaunn», degepanbHbiM 3aKOHOM OT 27.07.2006 r. Ne 152-®3 «O nepcoHanbHbIX
JaHHbIX», «[lMonoxeHnem 06 ocobeHHOCTAX 06paboTKM  NepcoHanbHbiX  fAaHHbIX, «O6
yTBEPXAEHWN TpeboBaHWiA K 3aliMTe MepcOHanbHbIX fJaHHbIX Mpu  KUX 06paboTke B
WHPOPMALMOHHbIX CUCTEMAX MEPCOHaNIbHbIX AaHHbIX», YTB. [locTaHoBNeHWem [lpaBuUTeNbCTBA
P® ot 01.11.2012r. N 1119, XM WHbLIMXW HOPMATUBHbLIMW aKTamMMm B 061aCTU 3awWUTbl
nepcoHanbHbIX faHHbIX, AeACTBYOLWMMY Ha TeppuTopumn Poccuiickoin deaepaymm.

1.4. Hactoswas nonutuka o6s3aTelbHa K MCMOMHEHWIO BCEMMU COTPYAHUKAMMW Y NpaBAsio L el
KomMnaHuu, onucbiBaeT OCHOBHble LeAu, NpuHUMNbLI 06paboTKM 1 TpebGoBaHMA K 6e30MacHOCTH

nepcoHa/bHbIX AaHHbIX B KomnaHuw.

1.5. O6ecneyeHne 6e30MNaCHOCTU W KOH(UAEHLMANbHOCTM MNepPCOHaNbHbIX [AaHHbIX SBASETCS
OJHUM W3 NMPUOPUTETHLIX HaMpaBfeHWI B feATeNbHOCTU Y npaBnsiolei KomnaHum.

2. MNpuHUMNBI 1 Uenn 06paboTkn. CocTaB NepcoHanbHbIX JaHHbIX.

2.1. O6paboTKa MepcoHanbHbIX AaHHbIX YnNpaBfstouieil KomnaHueld ocyuiecTBNSETCA Ha OCHOBE
MPUHLMMOB:

- 06paboTka MepcOHaNbHbIX faHHbIX CYBBLEKTOB OCYLECTBASETCA WUCKAUMTENBHO  ANs
obecrneyeHns cobnogeHns degepanbHbiX 3aKOHOB W WHbIX HOPMATMBHBLIX TMPaBOBbIX aKTOB,

COOTBETCTBUSA LeNsAM, 3apaHee onpeaeneHHbIM U 3asiBAE€HHbIM NPy c6ope NepcoHanbHbIX faHHbIX;



- 06beM u© copgepXaHue o06pabaTbiBaeMblX MNEPCOHANbHbIX faHHbIX CY6bEKTOB, CMOCO6LI
06paboTKu MepcoHanbHbIX BaHHbIX COOTBETCTBYHOT TpeboBaHNAM (hefepanbHOro
3aKOHOfaTenbCTBa, a Takke APYrMM HOPMAaTWBHLIM akTaM W Lensm o06paboTKM MepcoHanbHbIX
AaHHbIX. He pgonyckaeTcsi 06paboTka MepPcOHanbHbIX fAaHHbIX, WM3ObITOYHbIX MO OTHOLIEHUIO K
Lensm, 3asaBfeHHbIM Npyu c60pe NepcoHanbHbIX AaHHbIX;

- MepcoHanbHble AaHHble YnpaBnswollas KomnaHus nonyyaeT TONMbKO Y caMoro cy6bekTa (Mnu
ero 3aKOHHOTO MpeacTaBUTENS);

- npyu 06paboTKe MEpPCOHaNbHbIX JaHHbIX 06eCMeYMBaAeTC TOUYHOCTb MEPCOHANbHBLIX JaHHbIX, WX
[OCTaTOYHOCTb, @ B HEOBXOAMMbLIX C/ly4dassX aKTya/bHOCTb MO OTHOWEHMIO K LensMm 06paboTku
MepPCoOHaNbHbIX AaHHbLIX. Ynpaenswowas KomnaHWs MpuWHUMaeT HeoGXOAWMblE Mepbl MO
YHUUTOXEHUIO (YAANEHUI) NNB0 YTOUHEHUIO HEMOMHBIX AWM HETOUYHBIX AaHHbIX.

2.2. OO6paboTKa nNepcoHanbHbIX AaHHbIX CYOGbEKTOB MNepCOHasbHbIX [aHHbIX MNPOBOAUTCS
Ynpasnawouiehi KomnaHueldi € UeNbl0 OCYLLECTBEHWS nNpaB U 06s3aHHOCTeA PabGOTHWMKOB B
COOTBETCTBMM C TPYAOBbLIM 3aKOHOAATENbCTBOM; BefeHWUS MEPCOHM(ULMPOBAHHOIO Y4eTa;
WCMOSTHEHNSA [OTOBOPHbIX W WHbIX T[PaXAaHCKO-NPaBOBbIX OTHOLIEHUA MpPU  OCYLLECTBAEHUM
Ynpasnawouwein KomnaHueld XO039ACTBEHHON AeATENbHOCTW, MNOBbLIWEHNWA OMEPaTUBHOCTM U
KauyecTBa 06CNY)XMBAHMSA KNMEHTOB, YCTAaHOBAEHHOr0 NpaBunamu Ynpasnstouieid KomnaHuu.

2.3. Ynpasnatouwei KomnaHueli o6pabaTbiBalOTCA cnefytoliMe KaTeropum nepcoHanbHbIX
JaHHBbIX:

2.3.1. B oTHOweHUn PabOTHUKOB: hamMwuausg, WMS, OTYECTBO, faTta WU MeCTO POXAeHWs, adpec
perncTpaumm ” MecTO >XUTeNbCTBa, PEKBM3UTbHI OCHOBHOIO [OKYMEHTa, Y/AOCTOBEPSOLLErO
NIMYHOCTb  TFPaXfaHWHa, [JaHHble CTPaxoBOro CBWUAETEeNbCTBa, CEMENHOe U coumanbHoe
nonoXeHusa, obpasoBaHue, KBanugukauusa, npodeccus, cCBefeHUs O BOUHCKOM ydeTe (Mpu uUX
Hanuuun), faHHble MeAULMHCKOTo XapakTepa (B cnyyasx, npeayCMOTPEHHbIX
3aKOHOAaTeNbCTBOM P®);

23.2. B oTHoweHun KnueHToB: (amuama, uUMA U OTYeCTBO, rOA4, Mecsiy, gaTa W MecTo
POXAEHUA, PEKBU3UTbI [OKYMEHTa, YAOCTOBEPAOLWEro J/UYHOCTb rpaXAaHWHa, CBefeHus o
perncTpauum no MecTy >KWUTeNbCTBA WM BPEMEHHOW perucTpauumM no MecTy npebbiBaHUSA, O
MeCcTe MNpPOXMWBaHWA, XUnas/Hexunas naowaab;, PeKBU3UTbl [JOKYMEHTOB, MOATBEPXKAAt0LMNX
npaBo BNafeHWA/NONb30BAHUA XUAbIMU [HEXUABIMA MNOMELLEHUAMU B MHOTFOKBApTUPHOM [OMe,
HOMep (DMHAHCOBOrO JIMLEBOrO CYeTa; pasMep 3afo/DKEHHOCTWU: HauyucneHws; onnata 3a

Tekyl it mecau,

3. Ycnosusi 06paboTKu.

3.1. Tlopagok paboTbl C MepCOHanbHbIMM  fAaHHbIMM B KoMnaHuMM  pernameHTUpoBaH
LeCTBYIOWMM  3aKOHOLATeNbCTBOM P®,  BHYTpeHHMMMW  f[OKyMeHTamu  KomnaHuu u
OCYLLECTBAIAETCA C COOMIOAEHNEM CTPOrO ONpPeAeneHHbIX NPaBna 1 yCloBUi.

3.2. O6paboTKa MepcoHaNbHbIX faHHbIX B YNpaBnswolleld KomnaHuuM OCYLIeCTBASETCS MyTeM
cbopa, CcUCTemMaTM3aluu, HAKOM/EHWUs, XpPaHeHusi, YTouHeHWs (OGHOBMEHWUS, U3MEHEHWs),
NCMoNb30oBaHWs, nepegaun  (MpefocTaBfeHUs, fgocTyna), 06e31nunBaHus,  GNOKMPOBaHWS,
YHUUTOXEHUS  MepPCOHaNbHbIX  AaHHbIX  WUCKIHOUMTENbHO Ans  obecniedeHns  cob/oaeHus
(heflepanbHOro 3akKOHOAATENbCTBA M WMHbIX HOPMATMBHbIX MPABOBLIX aKTOB, COOTBETCTBMUS LENIsAM,
3apaHee ornpefeseHHbIM K 3asBNeHHbIM Npu c6ope MepcoHanbHbIX [aHHbIX, y4yeTa pPe3ynbTaToB



BbIMO/IHEHUA  [OFOBOPHbIX W WHbIX TPaX[aHCKO-MPaBOBbIX 00A3aTENbCTB €  CYOBEKTOM
nepcoHanbHbIX fAaHHbIX. [lpy  3TOM  UCMONb3yeTCH CMellaHHbll  (aBTOMAaTU3MPOBAHHbLIA U
HeaBTOMAaTM3MPOBaHHLII) CNOCO6 06pabOTKM NEPCOHa/bHbIX AaHHbIX.

I'Iepe,qaqa nepCcoHaNbHbIX AaHHbIX TPeTbUM NnunuamMm OCYLLECTBNIAETCA TOJIbKO B COOTBETCTBUN
C AEVICTBy}OU.LMM 3aKOHO[aTeNNbCTBOM.

3.4. Ynpasnsdwowas KomnaHua He OCYLLECTB/AAET TPaHCrpaHWUYHYI rMepefady MepCcoHasbHbIX
[LaHHbIX KnneHTOB.

-O. CpokM XpaHeHUs [OKYMEHTOB, cofepXawux MepcoHanbHble AaHHble CY6BLEKTOB,
onpegensTcs B COOTBETCTBMM CO CPOKOM [elCTBMSA [OroBopa C CYBbLEKTOM MepCOHanbHbIX
fJaHHbIX. defepanbHbiM 3aKOHOM P® «O6 apxuBHOoM gene B Poccuiickoih Pepepauum» Ne 125-
®3 o1t 22.10.2004 r.,, CPOKOM WCKOBON [aBHOCTW, a TakKXKe WHbIMW TpeboBaHUAMMU

3aKOHOAaTe/bCTBa P®. o wucteyeHun CPOKOB XpaHEHUA TaKMX NOOKYMEHTOB OHW nognexart
YHUYTOXEHUIO.

3.6. C Uenblo 3aWWUTbl MEPCOHAbHbIX faHHbIX MNpU WX 06paboTKE B WH(OPMALMOHHbBIX
CUCTEMAx MepCoHanbHbIX [AaHHbIX OT HENPaBOMEPHOTO WM CNYyYaiiHOro AocTyna K HUM,
YHUUTOXEHUS, WU3MEHEHUs, G/OKMPOBAaHMSA, KOMWPOBaHMS, NPEAOCTaBNEHWS, PacnpoCTpaHeHus,

a TakKXxe 0T NHbIX HEMpPaBOMEPHbIX ,U,EVICTBMVI C HumuM  KomnaHuel NMPUMEHAKTCA
OpraHn3aunoHHbIE N TEXHNYECKNE MEPBLI.

4. OCHOBHble MepONpUATUA Mo obecnevyeHMto 6e3onacHOCTM 06paboTKM NepcoHanbHbIX
HaHHbIX.

4.1. Ona 3awuTbl NepcoHaNbHbIX [AaHHbIX MpU KX 00paboTke B Ynpasnswuwel KomnaHun
NPUMEHAIOTCA CNeAyoLLMe OpraHM3aLnoHHbIe U TEXHUYECKNE Mepbl:

- AOCTYN K MepcoHaNbHbIM faHHbIM MpPefoCTaBASETCS TOMbKO TEM COTPYAHMKaM YnpaBastoLlel
KoMnaHuM, Ha KOTOPbIX BO3/10XeHa 0653aHHOCTb MO UX 06paboTKe. YKasaHHble nuua UMEKT
npaBo Ha 06paboTKy TOAbKO TexX [MepCOHaNbHbIX [AaHHbIX, KOTOpble HEO06XoAWMbI UM An4
BbIMO/THEHNSA KOHKPETHbIX (DYHKLUNIA, CBA3AHHbLIX C UCMOTHEHWEM AO/HKHOCTHbIX 00513aHHOCTEN;

- 06paboTka MepcoHanbHbIX faHHbIX BeAeTcs COTPYAHMKaMW Ynpasnstouweid KomnaHuym Ha
pabouymx mecTax, BblAeNEHHbIX 418 UCMOMHEHNA UMW LODKHOCTHBLIX 06513aHHOCTEN;

- pabouyve WMecTa pasmeljaloTcqd Takum  06pa3oM, 4TOObI  UCKNHOUYUTL BECKOHTPO/LHOE
MCNofb30BaHne KOHPUAEHLMaNbHON NHpOpMaLmK;

- KOH(MAeHunanbHas  MHGOpMauus,  CcofepXKalias  MepcoHaNbHble  AaHHble  CyGbEeKTOB
MepcoHabHbIX [aHHbIX, MPOXOAMT MNpoUeAYPY YHUUTOXEHWUS B COOTBETCTBUM C MPUHATHIM B
Ynpaenstouei KomnaHnm nopsifKoM B CPOKU, YCTaHOBNEHHbIE 3aKOHOAATENbLCTBOM P®;

- MpPOBOAATCA MpoOLeAypbl, HanpaBfeHHble Ha O6HapyXeHWe (aKTOB HEeCAHKLWOHMPOBAHHOIO
[0CTYNa K NepcoHanbHbIM [JaHHbIM 1 NPUHATAE COOTBETCTBYIOLINX Mep;

- pasrpaHuuyeHbl  MpaBa  fOCTyna K  MepcOHaNbHbIM  fAaHHbIM, 06paGaTbiBaeMbiM B
WH(OPMALMOHHBIX CUCTEMAX MEPCOHAMbHbBIX AaHHbIX;

- MpOBOAWTCA  03HAaKOM/AEHWe paGOTHMKOB YnpaBfsiolleid KomnaHuu, HenocpeicTBEHHO
OCYLLECTBNAOWMUX 06paGoTKy MNepcoHanbHbiX fAaHHbIX NM60 MMEHLWMX K HUM A0CTyNn B CuUly
CBOMX [AOMKHOCTHbIX 06s3aHHOCTEl, C MOMOXEHUSMU 3aKOHOAaTenbCcTBa P®, TpeGoBaHUAMM K
3alliuTe  MEepCoHanbHbIX  AaHHbIX, /OKaNbHbIMW  HOPMATWBHbLIMK  aKTaMW Y nNpaBnstoLlas
KomnaHus no Bonpocam 06pa60TKM MepCoHanbHbIX AaHHbIX;



-CBOEBPEMEHHO BbIABAAKTCA M MNpefoTBpallaldTCA HapylweHWs TpeboBaHWi 3aKOHOAATeNbCTBa
B Ov6!'IaCTI/I 06paboTKM MNepcoHanbHbIX [faHHbIX, YCTPAHAKTCA MNOC/MEeACTBUA  TaKuUX
HapyLeHuni;

MPOBOAMTCA KOHTPONb 3a MNPUHUMAeMbiMW Mepamu no obecnevyeHuto 6e30MacHOCTM
MepcoHanbHbIX [faHHbIX nNpu wux 06paboTKe, a TakXKe MPOBOAMUTCA KOHTPO/Jb COOTBETCTBUSA
06paboTKM nNepcoHaNbHbIX faHHbIX TpeboBaHMAM PefepanbHOro 3akoHa «O nNepcoHaNbHbIX
JaHHbIX» a 15 -®3 ot 27.07.2006 r. U NPUHATHIM B COOTBETCTBUM C HWM HOPMATUBHBLIM

npaBoBbIM aKTam, TpeboBaHWAM K 3alWUTe MNepCcoHaNbHbIX AAHHbLIX, I0KaJbHbIM HOPMATUBHbIM
aKkTaM Ynpasndiouwaa KomnaHus.

5. MopAaoK npegocTaBneHUss MHGoOpPMaL UK, cogepXall et nepcoHanbHble AaHHbIE.

pu o6pauleHMn CcyGbekTa MNepcoHanbHbIX [aHHbIX (Bnafenbla 3TUX [aHHbIX WAU €ero
3aKOHHOTO MNpeAcTaBUTeNs) WAM nofnydvyeHuu 3anpoca Ynpasnswoulas KomnaHus 6e3Bo3Me3fHO
p o TaBnseT B TeyeHue jO AHel ¢ AaTel MONydYeHWUs 3anpoca WM obGpalleHUss nepcoHanbHble
4 Hble, OTHOCAUMecs K CYGbekTy TMepCcoHaNlbHbIX  [AaHHbIX, B  AOCTYNHOW  dopme,

MCKNYalWweld npeaocTaBneHne MNepcoHanbHbIX AaHHbIX, OTHOCALWMXCA K APYrUM CcyGbekTam
MepcoHaNnbHbIX AaHHbIX.

5.2. CTOpOHHMe opraHuM3auMm uUMEKT MpaBO JOcCTyna K MNepCoHanbHbIM [faHHbIM CY6beKTOB
NnepcoHaNbHbIX f[aHHbIX TONbKO, €CAW OHW HajeneHbl Heo6X0AWMbIMKA  MOSIHOMOYMAMU B
COOTBETCTBMM C 3aKOHOfaTeNnbCTBOM Pd, nnb6o Ha OCHOBaHUM [OrFOBOPOB C YNpaBnstouLein
KomnaHuei, 3aK/I0YEHHbIX B CBA3M c TpeboBaHUAMM 3aKoHOfaTeNbCTBa P®.
OcHOBaHMeM [Ans  cOTpyAHuKa Ynpasndwouwed KomnaHuu B Lensx  MNpefocTaBieHUs
MHOpMaLUM 0 MNepcoHalbHbIX AaHHbIX CYOBEKTOB  CAYXXWUT pPes3oiouus  reHepanbHOro
gupekTopa Ynpaendwouweih KomnaHuM Ha COOTBETCTBYHLEM 3anpoce, NMb6o ¢akT NoANMCcaHus
cornaweHmns (porosopa) 06 WHPOPMALUOHHOM obmeHe.
B cornaweHune (gorosop) 06 MHGOpMaLMOHHOM O06MeHe BK/KOYaeTCAd YCNOBMWE O HepasrnaweHuu
CBeJeHU, COCTaBNAOUWMUX MNepcoHanbHble fAaHHble CY6bEKTOB, a TakXe  C/Ay>Xe6Hol
MHGoOpMaLumn, cTaBleld W3BECTHOM B XO0A4Ee BbIMOAHEHWS paboT, ecAn AN WX BbINOJHEHUS

npefycMOTPEHO UCMO/b30BaHNe TaKMX CBEAEHWIA.

5.3. TMpu nepegaye MNepcoHalbHbIX [aHHbIX Cy6bekTOB Ynpaeastwouwasa KomnaHus wu
YMNO/HOMOYEHHbIE UM JOMKHOCTHbIE ULa COBMOAal0T cieaytowne TpeboBaHmA:

- He coobuwalT nepcoHanbHble AaHHble TPeTbe CTOPOHe 6€3 MUCbMEHHOro cornacusa Cyb6bekTa,
3a MCKIOYEHMEM Cay4aeB, KOrfja 370 HEOOXO04MMO B UeNsix npeaynpexpaeHns Yrposbl XU3HW U
340pOBblO CYObEKTA, a TaKXe B CAy4vasaX, YCTAHOBMEHHbIX (peaepanbHbIM 3aKOHO4ATeIbCTBOM;

- npegynpexpgawT nuy, Noaydvallmx NepcoHanbHble AaHHble, O TOM, 4YTO 3TU AaHHble MOTYT
OblTb MCNONb30BaHbl TONbKO B LENAX, AN KOTOPbIX OHW COOGLWEHbl, U TPebYyT OT 3TUX nuy
NOATBEPXAEHUS COGNOAEHNS 3TOr0 YC/MOBUSA, 3a WCKAOYEHWEM C/y4vyaeB, YCTAHOB/MEHHbIX
(hepepanbHbIM 3aKOHOAATENLCTBOM;

- He OTBeYalwT Ha BOMPOChHI, CBA3aHHble C MNpeaocTaBleHWEM MNepPCOHaNbHOW WHGpopMaLum,
N 6bIM TpeTbMM AuyamM 6€3 3aKOHHbIX OCHOBaHWUI (MMCbMEHHOrO 3anpoca);

- BeAyT Y4YeT nepedaynM MepcoHanbHbIX fJaHHbIX Cy6bLEKTOB Mo nocTynuewum B KomnaHuto

3anpocaMm Cy6beKToB.



6. OTBETCTBEHHOCTb 3a HapyLleHUe Tpe6OBAHWI, PeryMpyowmx noayvyeHue, 06paboTky u
XpaHeHWe NMepcoHanbHbIX AaHHbIX.

6.1. LlomKHOCTHbIE nMua YnpaBnawuwein KomnaHum, obpabartbiBalolme MnepcoHalbHble AaHHbIE,
HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C [AelCTBYKOLWMUM 3akoHogatenbctBom Pd  3a
HapyleHne peXxnma 3alinTbl, 06paboTKM M NopsAAKa UCNONb30BaHNA 3TON UHGOPMaL UK.

6.2. Jlnua, BUHOBHble B HApyLIEHWU HOPM, PEryaupyroLuX nonyuyeHue, 06paboTKy W 3awWuTy
NepcoHaNnbHbIX faHHbIX, HECYT AUCUMMNIMHAPHYIO, TPaXKAaHCKO-NPaBOBYD, aAMUHUCTPATUBHYIO
WK YTONOBHYI OTBETCTBEHHOCTb B COOTBETCTBUM C [1€/iCTBYIOLMM 3aKOHOAATENbCTBOM PO®.

7, 3aKNOUYNTENIbHbIE NMOJIOXKEHUS.

7.1. Hacrtoawas T[lonntmka BCTynaeT B CUAYy C MOMEHTA ee YTBEPXAEHUS TreHepasibHbIM
AVpPEeKTopoM Ynpasnswoueid KomnaHuu.

7.2. HacTtoswas [MonuMTuka MNOANEXUT KOPPEKTUMPOBKE B CMyvyae W3MEHEeHWs 3aKOHO[aTenbCTBa
P®. perynupylowmx opraHoB B 06/7aCTM  3aliMTbl  MepPCOHanbHbIX faHHbIX, BHYTPEHHUX
OOKYMEHTOB KommaHwn B 06/1acTy 3aWUThl KOH(UAEHUMANbHOW WHGopMauun. pu BHeCEHUW
M3MeHeHWii B 3aronoBke [MONMTMKM yKa3biBaeTCs HOMepP Bepcun W gata nocnefHero 06HOBMEHUA
pegakuuu. HoBas pefakums TTOAMTUKM BCTyMaeT B CUAY C MOMEHTAa €€ YTBepXAeHus
reHepanbHbIM AUpPekTopoM KoMnaHuM U1 pasmelleHus Ha caiiTe KomnaHuu.

7.3. B cny4yae W3MeHeHWs 3aKoHoAaTenbcTBa P® B 061acTW 3alWiUTbl MEPCOHANbHbLIX [aHHbIX,
HOpMbl MOAUTUKKU, MPOTMBOpeYallMe 3aKOHOAATeNbCTBY, He MPUMEHSIOTCS [0 MPUBEAEHUS WX B

COOTBETCTBME.



